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Interview Rubric

Circle the points that best represent a student’s performance in each of the following categories. 

	Category
	Points

	Appearance:
	

	· Wore every-day attire
	1, 2

	· Made effort to appear neat, clean, and conscious of first impression
	3, 4

	· Dress was professional
	5

	
	

	Posture:
	

	· Nervousness evident through body language
	1, 2

	· Used a “listening pose”; appeared at ease
	3, 4

	· Used positive body language, gestures and appeared attentive
	5

	
	

	Personality:
	

	· Candidate lacked assertiveness; only occasional smiles
	1, 2

	· Conveyed a friendly and mature, positive attitude
	3, 4

	· Friendly, positive, serious, mature; also assertive and confident
	5

	
	

	Eye contact / Facial Expression:
	

	· Little eye contact made / facial expressions did not change much
	1, 2

	· Some eye contact used / some variety with facial expressions
	3, 4

	· Frequent and appropriate eye contact / facial expressions varied revealing enthusiasm for the job
	5

	
	

	Voice:
	

	· Monotone used throughout much of the interview
	1, 2

	· Inflection used to indicate enthusiasm, but rather inconsistently
	3, 4

	· Inflection used consistently to indicate a variety of tones: enthusiasm, maturity, and a serious approach to work
	5


	
	

	Greeting:
	

	· Minimum requirement met (handshake)
	1, 2

	· Handshake and name given
	3, 4

	· Handshake, name, and position applied for mentioned
	5

	
	

	Interviewer’s Questions:
	

	· Candidate made the effort to answer all questions
	1, 2

	· Candidate answered some questions with depth and supporting examples
	3, 4

	· Candidate answered all questions with depth and supporting examples
	5

	
	

	Candidate’s Questions:
	

	· Candidate politely declined asking questions
	1, 2

	· Candidate asked one strategically helpful question
	3, 4

	· Candidate asked at least two strategically helpful questions
	5

	
	

	Closing:
	

	· Minimum requirement met (handshake)
	1, 2

	· Handshake / thank you  
	3, 4

	· Handshake / thank you / next contact / question regarding next contact included
	5

	
	

	Overall Qualifications:
	

	· Minimum academic preparation and poor general attitude
	1, 2

	· Acceptable academic preparation and good general attitude
	3, 4

	· Outstanding academic preparation and excellent general attitude
	5

	TOTAL POINTS EARNED (50 POSSIBLE)
	


Comments:

